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State wise property papers for login - Rajasthan



KHATAUNI

Khatauni (Record of Rights) is a register of persons cultivating or otherwise occupying land. Whenever 

there is any change in the possession of the land whether by succession or transfer or otherwise, the 

change is recorded in the khatauni by way of “mutation proceedings” within 3 months of such 

succession or transfer. The word khatauni does not find mention anywhere in the U.P. Land Revenue Act 

but the annual register mentioned in Section 33 of the LRA is none other than the khatauni, which 

contains 13 columns and the name of the tenure-holder, father’s name and residence alongwith duration 

of occupancy, amount of revenue or rent etc., which are not present in any other record or paper.

Thus, once a transfer has been affected through a duly registered document at the office of the Registrar 

or Sub-Registrar, mutation proceedings are then started at the Tehsil or the Municipal Corporation/Nagar 

Palika to reflect the change in possession.

State wise property papers for login cont.



Rajasthan – Gram Panchayat Registered Patta



Rajasthan – Gram Panchayat Registered Patta cont.



Rajasthan – Gram Panchayat Registered Patta cont.



Rajasthan – Gram Panchayat Registered Patta cont.



Rajasthan – Nagar Nigam Patta



Rajasthan – Nagar Nigam Patta cont.



Rajasthan – Nagar Nigam Patta cont.



Rajasthan – Nagar Nigam Patta cont.



Rajasthan – Unregistered Patta
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State wise property papers for login – Uttar Pradesh



State wise property papers for login – Uttar Pradesh cont.

Title Document Vintage < 12 months > 12 months 

Product QML ML ML 

Registered Mortgage NA Yes Yes 

Max loan Amount 4 lacs 5 lacs 10 lacs 

2 Electricity bills of the proposed Property -One should 

be latest 90 days and One more than 1 year Old to 
establish possession. Need to have family member on 
loan structure in whose name Electricity bill is 
generated. 

 
OR 
 

House tax receipt / Water Bill -1 within 90 days and 1 > 3 
years old to establish possession. 
 
OR 

Under exceptional circumstances SARPANCH Letter to 
be taken with Photo of Property Owner -stamped and 
signed by Sarpanch which certifies his possession 

Yes Yes Yes 

CTC of Title Document (to be arranged by applicant) Yes Yes Yes 

 



Uttar Pradesh – Sale Deed 

Document 
name

Address

Property Area



Uttar Pradesh – Sale Deed Cont..

Property Direction / 
Dimension

Buyer & Seller’s name

Stamp Duty & 
Property value

Property details



Uttar Pradesh – Sale Deed Cont..

Document’s registration 
details

Registration Stamp



Uttar Pradesh-Sample KHATAUNI



Uttar Pradesh – Bhulekh

Online check of KHATAUNI in UP Bhulekh APP



BUSINESS LOAN -SECURED PRODUCT

BIHAR



BIHAR



Legal & Technical

Non Encumbrance Certificate

Legal Search Online search is submitted by empanelled lawyer 

Area mismatch between Title 

doc and LPC or LRR

Bihar
Self Occupied Godown- only land value is taken

Independent house

Flat 

Bungalow

Row / compound house

Office building

Shop

Is not taken for loan amount up to 10 lacs

Cases where property area is mismatch between Title document and LPC  / LRR we can proceed 

basis correction receipt 

However ,need to capture as PDD for revised LPC or LRR or both

Fully constructed property (pucca structure)-Residential or Commercial

Acceptable Collateral

Industrial property- Only land value is taken

Funding on vacant land or Agriculture land to be capped at Max 2 lacs

Legal & Technical will be done by empanelled lawyer

BIHAR



Bihar – Sample of LPC

LPC- Land Possession Certificate.
LPC is a land document, and this 
document shows – how much land is in 
your name, or how much of your share 
is registered with the government.



Bihar – Sample of LRR

LRR(Land Revenue Receipt) – Land 
revenue means any amount of money 
payable to the government instead of 
owning a piece of land by the owner. It 
is a form of tax paid to the 
government.

LRR is issued by SRO 

Property Owner can apply LPC & 
Mutation after LRR is generated



Bihar – Sample of Jamabandi

Jamabandi – Jamabandi or record of rights (ROR) is a document prepared by the revenue estate of the states. This 
record includes information about land ownership, area of land, ownership share, rights related to land and other 
updates related to land. (Jamabandi is issued by Circle Officer)

After Sale Deed Registration, Jamabandi is updated in SRO, 
and buyer can pay Property Tax after Jamabandi

Mutation- Only After Mutation, Current Property Owner can 
get all the legally rights, and after mutation no one can object 
or challenge for ownership.

When the Property is Sold, by Mutating the property new 
owner can acquire all the legal Rights of the property.

Mutation and LPC both are Mandatory Documents for legal 
clearance, but as per current situation in Bihar (CO Officers 
has been transferred due to Mutation and LPC process is 
delayed) we can give deferral Deviation approval for 30 to 45 
Days



Property Valuation Report – Concerns / Deviations

Direction/Dimension Mismatch -

If Property is not identified, and directions and dimensions mismatched At least 2 boundaries of property should be matched 

for doing case with Patwari Trace Map or Gram Panchayat NOC signed by Sarpanch and Sachiv of the village or Indemnity 

bond on 100 Rs. Stamp duty (Notarised) for boundaries mismatch.

Mouka Patwari Report/ Patwari Trace Map – In some cases valuer can ask for Mauka Patwari Report/Patwari Trace Map.

How to check directions?

Directions are being checked from property document & same should be verified during visit property documents provided 

gave to us for ML likes East, West, North & south direction should be verified after visited collateral from property document. 

Population Density / In Development % 

Minimum 10% or Advisable 30%

Property in community area

Community area property will be processed based on customer’s overall profile and 12 MOB clean repayment.

Landlocked property

We can do only QML in landlock property with Indemnity bond of both owners (collateral owner and landlord right holder).

LTV & loan amount would be lower side.



Property Valuation Report – Concerns / Deviations cont.

Concern of Washrooms/Kitchen-

If SORP property So, Washroom/Kitchen is required in the house. But if there is not availability of the 

Washroom/Kitchen CCO will be discussed with applicant and add remarks in CAM as per branch 

recommendations and valuation concern remarks.

Approach Road Concern- if approach road is 3 feet, 4 feet etc. and less than required so based on valuation 

concern CCO will be discussed with applicant and add remarks in CAM as per branch recommendations and 

valuation concern remarks, we will appraise accordingly.

LTV Offered

Loan amount LTV%

Up to 4 lacs
Max 70% LTV and No Deviation

> 4 lacs

Max 50% LTV and 10% Deviation 
With deviation Max 60%



Property Valuation Report – Concerns / Deviations Cont..

River/Drainage/Pond Concern- We need to take deviation as per the BM/BCM/CH Recommendation provided in the system 

and due to low marketability, we will appraise accordingly.

Area Concern- In MFL we are considering minimum area provided in the valuation report and provided value will be 

considered for LTV calculations.

“If any other concern, other than above concerns branch team will provide recommendations and if case is ok for approval 

then will discuss at CCO Level for final approval at CRO Level.”

Types of property funded in MFL-

 SORP - Self Occupied Residential Property.

 SOCP – Self Occupied Commercial Property.

 Mixed Used Self Occupied Property. (SOCP+SORP)

 Properties other than Self Occupied will be appraised on lower LTV

*We are funding on SORP (Self Occupied Residential Property where he lives with his family) & on SOCP (Self Occupied 

Commercial Property where he has owned business not more than 30 Kms from the house).



Legal / Title Clearance Report Concerns

Incorrect entries in Gram Panchayat Formats-

Mostly GP format provided by the branch team to the empanelled lawyer consist of many wrong data inputs like wrong age of 

the property owner, Khasra no/Patwari Halka no/Plot/House/ward no /Incorrect district and Tehsil details/Missing signature 

of Sarpanch and Sachiv etc.

Provide incomplete documents to the Vendors-

As observed in many cases incomplete documents/incorrect documents provided to the vendor which need to be update the 

Legal.

Direction/Property Area Concern-

As observed in many cases property papers revised after the Legal and valuation initiation which leads to the incorrect legal at

CCO Level.

Incomplete Flow of Title in Legal-

If there is any concern in the flow of title than Legal report needs to be update at CCO Level.



Charge creation docs by BDO & Secured docs checking @ CCO

Gaps in RM deed, Registered EQM, MODT, Lien Marking, Registered Deeds & other Sanction Conditions/Subjective 

Conditions.

Sanction Conditions-

 BDO needs to check credit conditions in CAM if all credit conditions are fulfilled then he/she moves towards the 

create charge creation.

 Post receiving of registration documents (RM/EM) and Registered Deeds (Co-ownership, Gift Deeds) then, BDO need 

to send all verification documents at CCO Level.

 Post approval from CCO for go-ahead for sanction conditions then BDO needs to upload all documents in the system 

for the final DB process.

While sending case to CCO for document verification Subject line should be as below format-

Branch/Customer Name/Lead ID/Lan Number /Loan amount



Charge creation docs by BDO & Secured docs checking @ CCO 
Cont..

Major Errors in the document Verification-

 Property Owner Name/All property owners’ name.

 Property Address

 Property Area & Property boundaries

 Sanction Loan Amount/Tenor/ROI

 Affidavit or Indemnity in case of Concern in Property does not collect by BDO.

 Additional property documents post sanction not collected by BDO.

Above information should be match from Property document properly.



All Cloud System – MODT Format



Documents required in Balance Transfer

Documents for a Balance Transfer Loan

Documents for a Balance Transfer Loan Mandatory Uploaded by

LOD from another Bank Yes BCO

Latest outstanding balance letter from existing financial 

institution on their letter head
Yes BCO

Photocopy of the property documents (including Own 

Contribution Proof)
Yes BCO

6 Months bank statement of account from which EMI is being 

paid to 
Yes BCO

Payment Receipt for loan closed and NOC Yes BDO



QML Cases

 Legal and technical will be initiated.

 If concern in Legal and technical then branch can move cases to CCO level with the 

mitigate/recommendation, why we are process in QML.

 Loan amount will be equivalent to unsecured exposure/10-20% amount can be increase based 

on the overall charges in secured product.

 Decisioning on product- QML or ML depends upon legal chain clearance or any concern in 

technical or legal.

 Un Registered PATTA cases will be processed under QML with max loan amount of 300K

 All QML more than 300k required Mayur Sir approval then only we can process at CCO Level.

 No RM/EM/Lien Marking required to process in QML.

“Currently we are only processing cases in CG State and other states where some issues with 

the Legal and Valuation concern.”



Login Fee Process Flow

Login Fee Process 
Rs. 1770

Login fee collected at LRO/LRM Level in cash mode.

And then deposited to the BDO.

Then BDO will deposit the amount in MFL account and share receipt to the BCM/BCM.

BCO/BCM mention the receipt number in All cloud and process the case.

And upload receipt in all cloud CCO will verify and sanction the case.



THANK YOU


